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1. 3ArAJibHI MOJTOXEHHA

1.1. MpuBaTHe akuioHepHe ToBapucTso «CTPAXOBA KOMMAHIA «TAC» (mani — AT «CK «TAC»
(npuBaTHe), aani -KoMmnaHisi) - ropuauMyHa ocoba, sika BXoAMTb LO CKnady BaHkiecbkoi
rpynu  «TAC», BignosiganbHoto ocoboto skoi € AKLIOHEPHE TOBAPUCTBO
«TACKOMBAHK» (pani — Bank). Lo BankiBcbkoi 'pynn «TAC» (aani — 'pyna) BXoAsTb
IOPUANYHI 0CcoBM, AKi MaloTb CMiNibHOro KOHTponepa, Ta AN SAKUX HalaHHA diHaHcoBUX
NocAyr € nepeBaXHUM BUAOM AisNbHOCTI.

1.2. Kopmekc noseaiHku (eTukn) B TpuMBaTHOMY akuioHepHoMmy ToBapucTei «CTPAXOBA
KOMMAHIS «TAC» (pani - Kopgekc) po3pobneHuit BiANOBIAHO A0 3arajbHONPUAHATUX
npuHUMAIB | nNpaBuWi nNoBeaiHKKM, YMHHONO 3aKoHOAABCTBA YkpaiHu Ta HOpMaTUBHO-
npaBoBux akTie HauioHanbHoro 6aHky Ykpainu (aani - HBY).

1.3. Koaekc BM3Haya€ eTUYHi LIHHOCTI, MpWHUMNW Ta npasBwufia MOBeAIHKWU, 30Kpema, And
npauisHukis KomnaHii (sani - npauiBHUKW), B TOMY 4MUC/i KepiBHUKIB Komnawii, Ta
CNpsIMOBaHMWIt Ha iIHOPMYBaHHS MpauiBHUKIB NPO MpaBuna Ta uini HafexHo! noBeaiHkK,
KopropaTuBHI LIHHOCTI Ta Ky/ibTypy YNpasJ/liHHA pU3nKaMmu.

1.4, KoaeKc NOKAWKaHWi AONOMOrTM BCIM NpauiBHUkaM (B TOMy 4UCHi KepiBHMKaM) KoMmnaHii
Ta iHWWM 3auikaBfeHnM ocobaM CKnacTu YABJIEHHA [Mpo  KOprnopaTtueHy CUCTEMY
LiHHOCTEW, MOro KopnopaTUBHY KY/AbTYpy, €TWYHI BUMOrM A0 MOBEAIHKM BCIX NpauiBHUKIB
(B TOMY YnCni KepiBHWUKIB), MaHepy CNiNKyBaHHA 3 KONMeramun, Kji€HTaMn, KOHTpareHTamu
KoMmnanii; BWUpillyBaTW CKNaAHi eTWuYHi cuTyauii, 3anobiraTh BUMHUKHEHHIO KOHMAIKTIB
iHTepeciB, AKi BUHWKaIOTbL y npoueci po6otu. Kogekc Takox CNPAMOBaHUMA Ha NOLIMPEHHSA
npaswi HanexHoi NoBeAiHKW cepeA NpauiBHWKIB (y TOMY Yuchi KepiBHUKIB), 36epexeHHs
penyTauii Komnanii Ta 'pynu.

1.5. KoaeKkC He pernaMeHTye BCi MOXJMBI cuTyauii, sAKi MOXYTb BWUHWKHYTM B MpOLEC
30INCHEHHS AiANbHOCTI B Mexax BigNoOBiAaNbHOCTI KOXHOrMQ Yy4yacHMKa, 30KpeMa,
npauiBHWKa, KepiBHUKA, nocepefHMKa TOLO, ane MiCTUTb OPIEHTUPW, NPUHLNNK, niaxoau
Ta CTaHAapTi, WO MalTb BUKOpUCTOBYBaTW BCiMa  ocobamu, Lo € npauiBHUKaMu
KoMmnaHii, B T.4. KepiBHMKAMW, 34IWCHIOIOTb AiANbHICTL BiA iMeHi Komnaii Ta/abo
npeacTaenAloTh ii iHTEpecH BiANOBIAHO A0 AOroBopiB Npo CniBpo6ITHULTBO.

1.6. MpuHuMnu Ta BuMOrK, BuknaaeHi B Kogdekci, € 060B'A3KOBUMW ANS BUKOHAHHA BCiMa
npauisHmkamMu (y TOMy 4uchni KepiBHukamu), KomnaHii HesanexHo Bi4 3aMaHol nocaan, a
ANs nocepeaHnkis KoMnaHii — B 4acTWHi, sika CTOCYETbCSA 3AINCHEHHS CBOET AisNbHOCTI i3
3any4YeHHS KNIEHTIB Ta NiATPUMAHHSA NO3UTUBHOrO iMioxy KoMnaHii.

1.7. Yci npauiBHuknM /nocepeaHvnku 3060B’A3aHi O3HAaWOMUTUCL 3 BUMoramMu Kogekcy.
NepBrHHE O3HalloMNeHHs NpauiBHUKIB Mi4 nianvc i3 Bumoramn Koaekcy BiadyBaeTbCsa A0
NpUUHATTA X Ha po6oTy Ta nepes YKIaAEHHAM [AOroBopy npo chisnpaulo 3
nocepesHuKaMM Ta B MOAANbLLIOMY - 3 MEPIOANYHICTIO, BU3HayeHolo KomnaHi€o, ane He
pidlle oAHOro pasy Ha pik. AkTyanbHa pefakuis KoAeKCy PO3MillyETbCA Ha BHYTPILIHIX
pecypcax KomnaHii, a Takox Ha Beb-caiTi KomnaHii ans 3abesnevyeHHs BiIbHOrO AOCTYyNy
[0 UbOro [OKYMeHTY NpauiBHMKIB, @ TakoX KJ/IEHTIB, MapTHepiB Ta KOHTpareHTiB Ta
nocepeaHuKiB.

1.8. NMOHATTA «npauyiBHUKW», LLO BXMUBAETLCA Y LbOMY KOAEKCi BK/IOYAE KEpPiBHWKIB Ta iHLWINX
npauiBHmkie KomnaHii. MOHATTS <KepIBHUKW» BKNIOYAE KEPIBHWUKIB Ta YJIEHIB OpraHis
ynpasniHHa KomnaHii, KypaTOpiB Ta KepiBHMKIB CTPYKTYpHWUX Rigpo3Ainis KoMnaHii,
30KpeMa niapo3ainiB KOHTPOMO. [MOHATTS «CTpaxoBi MOcCepedHWMKU» BKNOYaeE B cebe
disnuHMXx oci6, disnuHnx oci6-nianpuemuis abo OpUANYHKUX oCi6, AKi BKJOYeHI A0
PeeCTPY nocepefHuUKiB, Ta 3AIMCHIOIOTL AiSNbHICTb 3 peanisauii cTpaxoBux NPOAYKTIB BiA
iMeHi Ta B iHTepecax KomnaHii 3a BuHaropogy Ha niAcTasi AoroBopy. IHWI TEpMiHK
BXWBAIOTLCA Y 3HAYEHHAX, BU3HAYEHNX BMMOraMin 3akoHoAaBcTBa YKpaiHu, HOpMaTnBHO-

NpaBoBMMK akTaMu HBEY Ta BHYTPilWHIMK AOKYMeHTaMmu, po3po6aeHnuMy Ha piBHI KomnaHii
Ta [pynu.
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2. MICISi KOMMAHII , KOPNOPATUBHI UIHHOCTI

2.1. Micis KoMnaHifi: HanaBaTM CTpaxoBMIl 3aXucT KAiEHTaM KoMmnaHili Ha 3acagax
6esnepepBHOCTi, BiANOBIAaNLHOCTI Ta onepaTuBHOCTI. 3abesneuyyBaTh BMEBHEHICTb
KNIEHTIB B MOKPUTTI MOXNUBMX 36UTKIB Ta akuioHepis B npubyTtkosocTi 6i3Hecy i
3poCTaHHi BapToCTi KOMMaHii, CTBOploBaTU APYXHIO aTMocdepy Ta nouvyTTs NpUYETHOCTI
ANns BCixX cniBpobiTHMKIB.

2.2. Yci npauiBHuku 3060B'A3aHi  gOTpUMyBatMCb Y  CBOIW  AisIbHOCTI  HacTyMHWUX
KopnopaTUBHUX LIIHHOCTen KoMnaHii:

e YecHicTb - Ue dyHaameHT penyTauii KomnaHii, noknageHui y OCHOBY YCiX
B3aEMOBIAHOCKH. [pauiBHUkK KomnaHii yecHi B YycboMy, Wo pobnate. [MpauiBHUKK
06iusoTE TiNbKK Te, WO 060B'A3KOBO BUKOHAWTbL. NMpauiBHUKW HEe MaloTb NpaBa BNAUBaTU
Ha piWeHHA KJliEHTa BIAMOBUTUCH Bi YUHHMX YMOB [OroBOPY CTpaxyBaHHSA abo 3MIHUTK iX
(6e3 3rogv KnieHTa), NepewkoaXaTu pilleHHo knieHTa npo Bubip abo 3MiHy cTpaxoBuka,
a TAaKoX 3MyLlyBaTW KNi€HTa 34IWCHUTM Taky 3MiHy, po3kpusaTu 6yab-aKy iHdopmauito
WoAo KAIEHTIB Ta /AOroBopiB  CcTpaxyBaHHA, KpiM  Bunagkis, nepenbaveHnx
3aKOHOAABCTBOM.
BiAKPUTICTb — BaX/MBUI eNeMeHT NapTHEPCbKMX B3AaEMOBIAHOCUH. pauUiBHUKKN BIAKPUTI
| roTOBi A0 cniNKyBaHHA. NS HUX HeMa€ ApiGHULUb, BOHWU BMilOTb CNYXaTH | YyTU KOXHOTO
KnieHTa. Bce, Wo BaxXNMBO ANS KJIEHTIB, 3acnyroBye rnnbokoi ysaru npauiBHuka.
OvHamMika - ue 6e3nepepBHE 3pOCTaHHS 3a4nsl AOCSTHEHHS BUCOKWUX pe3ysibTaTiB
aAianbHocTti KoMnaHii. MpauiBHMKKM BiTalOTb 3MiHW Ha Kpalle i 3aBXAW roToBi A0 HUX,
NOCTiINHO BAOCKOHANIOWYUCH, Wob gocsratv HakBULOi AKOCTI y poboTi.
Po3BUTOK - 6e3nepepsBHe rnparHeHHs npauiBHMKIB 40 NiABULEHHS CBOro npodecinHoro
piBHA. [lpauiBHWMKM nparHyTs 3Hatu binbwe, wWO6 cTaTM KpawuMmu i npauiosaTu
edbekTMBHiWe 4ns cBoix knieHTiB. KepiBHUkM KoMmnaHii 3aoxodywoTb iHiUiaTUBY
NpauiBHUKIB | 3a6e3neyvytoTb MOXJIMBOCTI ANf X NOCTIMHOrO pocTy i po3BUTKY. KoMnaHis
UiHYE YCiX npauiBHUWKIB, OCKINbKWM 3aranbHUi YyCniX KOMawAu 3ajexuTb BiA4 BHECKY
KOXHOro,
OoBrocrpokoBi BiAHOCMHM - LUe rosioBHUIA dakTop Aosipu Ao KomnaHil Ta pynu.
MpauiBHUKK pO3yMilOTb, K CKMAAHO 3aC/yXWTWU AOBIPY KNIEHTIB i AK nerko 1i BTpaTuTH,
HE LWYyKal4u Npu LboMy CborovacHo! Buroau. Ycnix KomnaHii MOXANBUIA TiNbKK 3aBASKK
CcTabinbHOMY yCnixXy MOro KieHTiB.
« CyuvacHi TexHosnorii - Ue KOHKypeHTO34aTHICTb KoMnaHii Ha Cy4acHOMY pUWHKY.
TexHosorii KoMnaHii cTBopeHi i HanaroaxeHi ans toro, wob cninkyeaHHs 6yno WBUAKKUM,
HagitHMM | 3pYUHUM.

2.3. KopnopaTueHi uUiHHOCTI KoMmnaHnii BM3HayawTb KPUTUYHY BaXJIMBICTb BYACHOro,
BinBepTOro 06roBOpeHHA HenpuiWHATHOI noBediHkn abo iHWMWX nopyleHb Ta IX
eckanauii.

3. MPUHUMUNKN NOBEQIHKWU, NPABA TA OBOB'SASKN NPALIBHUKIB/NOCEPEAHUKIB

3.1. [pauiBHUKW NOBWUHHI BWKOHYBaTWM CBOi 060B'A3kM npodeciiHo, AobpocoBicCHO Ta 3
AoKNajaHHAM HaneXHWX 3ycunb i cTapaHHOCTI 3 MeTolo AOCArHeHHA MOCTaBNEHUX nepea
KoMmnaHielo cTpaTeriuHux uineit. OpieHTauis Ha nocTiitHe niaBUIWEHHS edeKTUBHOCTI
po6oTn KomnaHii. Mig 4yac BUKOHAHHS CBOIX NocagoBUMX 0BOB'A3KIB NpauiBHUKKU NOBUHHI
KkepyBaTUCS BUKNIOYHO iHTepecamun KoMnaHii, 1 B XXOOHOMY BMMaAKy He CBOIMW BJIAaCHUMMU
iHTepecamu.

3.2. Nig vac 3ailiCHEHHs CBOEI AiSNbLHOCTI NpauiBHUKM MaloTb AiSTUM BiANOBIAHO A0 HaCTYNHMUX
NpUHUMNIB:
EdexkTuBHiCTb - npouecn Ta rpoueaypu Komnadii nocTiiHO BAOCKOHanwoTbCa ANS
JOCATHEHHS MaKCUManbHOI edeKTUBHOCTI WOAO 3aXUCTy MalHOBUX iHTepeciB di3uUHUX Ta
IOpUANYHUX OCI6 Yy pasi HacTaHHA CTpaxoBuX BUMadkie. KomnaHis niaTpuMye iHiliaTueu
npauiBHMKIB Ta KNIEHTIB, X 3ayBajXkeHHA Ta npornosuuii, HanpasneHi Ha PO3BUTOK Ta
BAOCKOHa/IEHHS NPOLeciB, NoKpalleHHA CTpaxoBuX NpoAyKTis, npouedyp BiAWKoAyBaHHS
4
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36UTKIB, 3aBAAHUX BUNAAKOBMMY HECNPUSTIMBUMK NOAIAMU (peanizoBaHMMK CTpaxoBUMH
pU3nKaMK), iHWMX NOCNYT Ta cepsicy.

KnieHToOpi€eHTOBaHicTb - YyCi NpoayKTu, nocayrn Ta onepauiini  npouecwH
po3pobnsAlTLCA NpauiBHUKaMu KomnaHii 3 ornsgy Ha notpebu kinieHta Ta nepenbavarotb
NpOCTOTY, 3PYYHICTb | AOCTYMHICTb X BUKOPUCTAHHA. MpauiBHUKN NOBUHHI I3 CNIBYYTTAM i
pO3yMIHHSIM CTABUTUCA A0 KOXHOro CTpaxoBOro BWMaAKy 6ynb-sIKOro KJliEHTa, a Takox
3BaXaTh Ha MouyyTTs Ta eMouii fogei, aki noTpanunn y BaXxke CTaHoBULUE, @ TaKoX Ha
Aii, ski MOXYTb NPMBECTM A0 noripweHHs cuTyauil i3 3HauYHO Ginbwmmn 3a obcsAramm
HeraTMBHUMKM Hachiakamn. MpauiBHUKKW NPOMNOHYIOTh KIEHTOBI CYKYMHICTb 3anobixHux
3ax04iB, WO CNpUsioTh 0BMeXeHHI pU3MKy, a OTXKe A BUTPaT Ha CTpaxyBaHHS.
Mpo3opicTe - npauiBHWK Komnaxii 4oTPUMYIOTECA NOITUKM MakcuManbHoOi NPoO30poCTi
CBOET AisIbHOCTI  ANA yCiX 3auikaBneHux CTOpiH, 34IACHI0I04M 36anaHCcoBaHy AiANbHICTh,
wo nepeabavya€e BpaxyBaHHA YyciX pusukie Ta 3abesneyeHHs 3axucTy iHTepecis
npauiBHUKIB, KNIEHTIB, akuioHepis Ta napTHepis KoMnawii.

IHHOBaUiliHicTL — npauiBHUk KoMnawii opieHTyeTbcsi Ha po3pobky Ta BNPOBAZXEHHS
iHHOBALIHUX MPOAYKTIB Ta NiaxoaiB B 06cnyroByBaHHi KNIEHTIB, WO rapaHTye 3PYYHICTb
Ta BMCOKY AKiCTb NOCAYT.

NpodecioHaniaM — B CBOIA WOAEHHIN AisSIBHOCTI NpauiBHUKK KomnaHii BUKOHYIOTb CBOI
060B's3KkKN npodeciiHo, AO6POCOBICHO Ta 3 AOKNAAaHHAM HaNEXHNX 3yChilb i CTapaHHOCTI,
3ano6iratoyn 6yAb-AKMM NpPOTUNpaBHWUM JiaM 3 6GOKy TpeTiX oci6 ctocoBHO KomnaHii,
rpynu, akuioHepis Komnawii, KNi€HTIB, AiNOBMX napTHepiB i npauiBHWKiB. paliBHUKY
CNpUSIOTL  NiABUILEHHIO edEeKTUBHOCTI  CBOEI  poboTu, 3abe3neydyloun  3pOCTaHHA
pesybTaTUBHOCTI CBOET AiSNIbHOCTI Ta AifNnbHOCTI Komnahii B winomy.

OCHOBHI npaBa npauiBHUKIB:

e oTpuMyBaTM JocTyn Ao pecypcis KomnaHii, HeobXigHUX [Ns% BUKOHAHHA CBOIX
060B’'A3KIB;

e OTPWUMYBaTH HEOBXiAHI pexomeHaaUii Ta po3'ACHEHHS BiJ YNOBHOBaXXeHWX 0Ci6;

e nponoHysBatn 6e3nocepefHbOMYy KepiBHWUKY WAAXWU MiABULLEHHS edeKTMBHOCTI CBOEI
po6oTwn/aisnbHocTi KomnaHii;

o OTpuUMyBaTW npodeciiiHi Ta couianbHi rapaHTii, nepeadayeHi YNHHUM 3aKOHOAABCTBOM
YkpaiHu i3 BpaxyBaHHAM 6e3rocepeHiMM KepiBHUKaM1 OCOBUCTUX obcTaBuH, WO
BMJINBAIOTh Ha AiANBLHICTE NpauiBHUKA.

OcHOBHi 060B'A3KM NpaLuiBHUKIB!

e [OTPMMYyBaTUCb BMMOI 3aKOHOAaBCTBA YKpaiHW, HOPMaTUBHO-NPABOBUX akTiB HBY Ta
BHYTPiWHIX AOKYMeHTiB KoMnaHii Ta Fpynu, 30kpeMa BUMOT Liboro Koaekcy;

¢ edeKTUBHO BUKOPUCTOBYBaTK pecypck KoMnaHii, AKICHO BUKOHYOUU 3aBAaHHA,

e iH(OpMYBaTW HavanbHWMKa BiAAiNY HOPMAaTUBHOIO KOHTPOJIIO (koMnnaeHc) (Aani -
BianosinanbHa ocoba KoMnaHii 3 nMUTaHb KOMMJIAEHC) Npo MOpYyWeHHsA Ta KOHpRiKTH
iHTepeciB;

e VYHMKATM nNOpylleHb Ta BUMNajKiB  HenpuiHATHOI  TOBEAIHKY, iHdopMyBaTH
BianosigansHy ocoby KoMnaHii 3 NUTaHb KOMMIAEHC NPO KOHMNIKTU iHTepecis, hakTh
HeNpWIHATHOT NoBeAiHKM Ta MOPYLEHHSA B AiANbHOCTI KoMnaHil;

e He po3KpuBaTh KOHIAEHUIHY iHdopMaLlilo CTOPOHHIM ocobam, CyBOPO [OTPUMYBaTUCH
BMMOI 3aKOHOAABCTBa WWoAo 36epiraHHs nepcoHanbHUX faHux ;

e 06OB'SI3KOBO Ta HEYXW/IbLHO AOTPMMYBaTUCh BUCOKUX CTaHAApTIB [1inoBOi NOBEAIHKM;

e 3axuwWaTy iHTepeck Ta penyTauio KoMnaHii.

KepiBHMKM MaloTh 6yTV NpukaagoM Afis iHWUX MpauiBHUKIB B MUTAHHAX AOTPUMaHHA

BuMor Kopekcy, nMOWWPeHHs KyAbTypu YynpasiiHHA pusukamMi Ta 3abesneyqeHHn

CNpUATAMBOI ans edeKTUBHOI po6oTW aTMocdepu B KonekTvei. KepiBHUMKM MAloTh

3a0X04yBaTH iHiUiaTMBX NianopsaKOoBaHWX NpauiBHUKIB Ta MoTUBYBaTH ix A0 akTNBHEX

3axo0/4iB, CNpsAMOBaHWUX Ha NOKpauleHHa AKocTi poboTn Ta edeKTUBHOCTI npoLeciB.

B3aeMoBiAHOCMHM KoMmnaHii 3 npailliBHMKamu 6yaytoThCs Ha npuHUMMNax AOBrOCTPOKOBOI
cnisnpaui, B3aeMHOI noBarn Ta 6e3yMOBHOTO BUKOHAHH® B3AEMHUX 30608 fi3aHb.
MpaLiBHMKAM rapaHTyeTbCa BunaTa BuHaropoAn Ta 3abesneyeHHs couiansHux rapativ,
nepenbayeHnMx BUMOraMuM 3akoHofaBCTBa YKpaiHu Ta BHYTPIWHIMK AOKYMEHTAMU
Komnanii.
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4. NMPABUNA B3AEMOQAII 3 NPALRIBHUKAMU

4.1. BaxnuBuMM puUcamu npauiBHUKa € BUCOKUI npodeciiiHnit Ta ocobucTuin noTeHuian,
3/aTHICTb iHiLitoBaTW edeKTUBHI, CBOEYACHi pilleHHA Ta BiANOBiAa/IbHO BUKOHYBATN CBOO
po60Ty, OPIEHTYOUUCb Ha 3aranbHWA pe3ynbTaT, OMEPATUBHICTb | TOYHICTb BWKOH@HHA
noctaBneHnx 3aBAaHb y B3aEMOAIT I3 iHWUMW NpaLiBHUKaMM,

4.2. Tia 4ac cBOET AiANbLHOCTI NpauiBHUKN AOTPUMYIOTbCA TakKnX NpaBu/l NOBeAIHKN:

e CTBOPHIOTbL HaNexHy pobouy atMocdepy i CTaBNATbCS OAWH A0 OAHOINO 3 NOBarok Ta
rigHicTio;

s 33a0X0YYlOTb OAWH OAHOro MiaTpUMyBaTU BiakpuTe Ta A06pPO3UUNUBE CMINIKYBaHHA, a
TaKoX 4iINNTUCb AOCBIOOM;

e 3anobiratoTe MOBIHrY, AoMaraHHsM, AWCKpUMMiHauii, a TakoX IiHWKMM dopmMam
HeaZleKBaTHOI0 NOBOMAXEHHS;

e [0AEPXKYIOTbCA 3arajbHONMPUAHATAX 3aKOHIB Ta BHYTPILIHIX OKYMeHTiB KoMnaHii;

e BYACHO pearyloTb Ha 3BEPHEHHA Koner;

e onepeaXatoTb BUHUKHEHHS KOHMAIKTHUX CUTyaUili;

e 3a6€3neuyioTh PO3BUTOK KOPIIOPATUBHOI KYNbTYypH;

e LUiHYOTb pobounii yac CBOiX Koser Ta He 3ani3HoTbca Ha poboTy/cnifbHi 3ycTpidi;

e NiATPUMYIOTHL KOJIEr Ta AonoMaratotb iM y poboTi.

4.3. 3 MeTol0 HanarooXeHHsa epeKTMBHUX BHYTPIWHIX KOMYHiKaWiA npauiBHUKu:

e NoBOAATb cebe BBIYNNBO Ta KOPEKTHO;

e Yy pasi cBOEi BiACYTHOCTI Ha pobo4yomy Micui 6inbwe oAHOro AHA — BCTAHOBJIOIOTb
aBTOMaTUM4HY BiAnNoBiAb Ha BXiAHY NOWTY i3 3a3HA4YeHHAM TepMiHy BIACYTHOCTI Ta
KOHTAKTHUX JAaHWX npauiBHUKa, SKWA BUKOHYE 060B'A3KM nNpauiBHUKa. Y pasi
BiaCyTHocTi Ha pobouyomy mMicui 6Ginbwe HixX 30 XBWIMH - MOBIAOMIAIOTb
(nonepepxatoTk) Npo ue 6esnocepelHLOrO KEpPiBHUKA;

e y pasi BiaACyTHOCTIi Ha cBoeMy pobouoMmy Micui nig 4Yac TenedOHHOro A3BiHKA 4K
HaOXOAXEHHS eNeKTPOHHOro nucta - 3060B'A3aHi skHalweuille, ane He nisHiwe 12
roovHu HactynHoro po6ovoro AHs, nepetenedoHyBaTW/HagaTh BiANOBIAb iHiUiaToOpy
3BEPHEHHS;

¢  YHUKaKTb pPO3NOBCIOAXEHHSA YyTOK, nJiTOK Ta aomucnis, iHWof
HenigTBepAXeHOi/HeAOCTOBIpHOT iHpopMauii;

e ob6roeopioloTb npobneMHi cuTyauii HaoguHUi i3 koneramu, 6e3 3anyyeHHs BeIMKOI
KiIBKOCTI NpauiBHUKIB, WO He MalTb BiAHOLWEHHS A0 Takoi cuTyauii.

4.4, 3 MeTol0 Hanaroa)KeHHs eeKTUBHNX 30BHIWHIX KOMYHiKaLWii npauiBHUKNK:

e CNpUsATL HOPMYBaHHIO NO3UTMBHOrO iMiaXy KomnaHii Ta Mpynu nig yac B3aEMOAIl 3
KNiEHTaMn, napTHeEpaMKn, y4acHWKaMu pUHKY ©iHAHCOBUX MOCAYr, y TOMY 4YuCAi B
couianbHMUX Mepexax;

s Yy BUNaAKy BUSIBNIEHHA B 3acobax MacoBoi iHdopmalii ckapr abo HeraTMsHMX BIATYKiB
BiA rpoMaasH woao KowmnaHii abo iHWMX yyacHukiB [pynu, a TakoX MposBIB
PO3MILLLEHHA HeAOCTOBipHOI iHdopMauii, fika MoXe HeraTMBHO BMJIMHYTU Ha iMIiAX
KoMnaHii Ta Fpynn, nosigoMnsloTe Npo Taki ¢aktv BignosiganbHy ocoby Komnadii 3
NMUTaHb KOMMMIAEHC WIAXOM BUKOPUCTEHHS KOPNOpaTUBHOI e/1eKTPOHHOI MouwTh;

e MpOABASAIOTbL CTPUMAHICTb Y BMCNOBAOBaHHAX wono KomnaHil Ta iHwWux Y4YacHUKIB
Fpynu, YHWKatouu y4yacTi B 3axoaax, sKi MOXyTb 3alwKoauTu ioro penyTauii, y Tomy
yucsi y Hepobouuit yac;

* He HaJalTb 0COBMCTUX KOMeHTapiB WoAo AisnbHocTi KomnaHwii abo Mpynn Yy ny6nivyHNX
pkepenax 6e3  HasBHOCTI  BiANOBIAHMX MOBHOBaXeHb, 3A4ilicHiOOYM  NY6NIYHI
KOMYHiKaLiT;

o npu 3AIACHEHHI BHYTPILIHIX KOMYHiKaUiil i3 BUKOPUCTAHHAM CUCTEM AUCTaHUIAHOI
koMyHiKauii, npauiBHUKK 3a6esneuyloTb igeHTUdIKaLilo csoix aanux (MIB, ¢oT0) B
npoginb KOPWUCTyBaya Ta BMKOPUCTOBYHTE MNporpamMHe 3abesneyeHHs KoMnaHil ans
LUux uinewn.

4,5. 3 MeTol0 BAOCKOHA/IeHHA cBOEl po60TU MpauiBHUKHK:
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e MOCTIAHO BAOCKOHaMIOIOTb CBOi 3HAHHA Ta HABWYKKU, CNPUAIOTL B MOLWMPEHHI Kpallnx
NpakTUK CBOEI AiANbHOCTI cepen iHWMX NPauiBHUKIB;
e CMpUSAOTb PO3BUTKY rapMOHIMHWX BIAHOCWH | 3NnarofXeHoro cnispobiTHUUTBa 3
Kofieramm 3 AOTPMMaHHAM 3arasbHONPUMRHATMX NpuHUMniB cybopanHauii;
e 0OPMNIOIOTL AOKYMEHTH i3 AOTPUMAHHAM BU3HA4YeHMX Ha PpiBHI Komnaii Ta pynu
CTaHpapTiB Ta suMor.

5. NMPABW/A B3AEMOAII 3 KNIEHTAMU TA KOHTPATEHTAMMU

5.1. KoMnaHis UiHYE pO3BUTOK Ta MIATPUMKY MapTHEPCbKUX BIAHOCUH, WO 6asylTbcs Ha
OCHOBi AOBrOCTPOKOBOI CMiBMpaui, B3aEMHOi BWroau, nosaru, A0BipU Ta CrnpaBeannBOCTI,
06'€EKTUBHOCTI, T@ CYMNIHHO BUKOHYE cBOi 060B’13kM, NnepeabaveHi yMoBaMu A0roBOPIB.
KomMnaHif y B3aeMogii 3 KOHTpareHtamMm:

e nparHe npauwBaTM 3 NapTHepamu, ski MawTb 6e3goraHHy penyTauito Ta He
nepebysaloTb Nig CaHKuUiaMuK;

s [POBOAWUTbL peTesibHUiA BiAGip napTHepiB;

e 3aBXAM BMPILWIYE BCi HEMOPO3YMiHHSA, WO BWHWKAKOTb Yy MPOUECi A4iANbHOCTI, LWASXOM
neperoBopiB Ta Hamarawuuch AiNTU KOMINPOMIcy;

e He po3rofiowye iHdopMauilo nNpo AiNOBMX nNapTHepiB, WO MOXe npu3sBectn Ao
MaTepianbHUX uM MopanbHuX 36uTkiB Komnaii Ta/abo Ainosoro naprtHepa, KpiMm
BUMaAaKiB, KoMu HapaHHs iHdopMauii 3aiNCHI0ETBCA 3rigHO 3 BUMOraMu 3akKOHOAaBCTBa.

¢ [loniTuka KomnaHii nepeabavyae A0TpUMaHHS BCiIX BUMOr 3aKOHOAABCTBA, Y TOMY YuUCAi
yKpaiHcbKoro AML-3akoHoZaBCTBa, sKi BRAMBaOTb Ha 3anobiraHHs Ta npoTuAito
neranizauii (BigMMBaHHIO) AOXOAIB, OAEPXAHWUX 3/IOYMHHUM LIIAXOM, (iHAHCYBaHHIO
TepopuaMy Ta (iHaHCyBaHHIO pO3NOBCIOAKEHHS 36poi MacoBOro 3HULLEHHS, @ Takox
uboro Koaekcy, cTaHAapTiB CTpaxyBaHHA Ta iHWKWX BHYTPIWHIX HOPMaTUBHUX
OOKyMeHTiB KomnaHii.

5.2. 3py4yHe Ta sAKicHe 06CNyroByBaHHs KJ/EHTIB € KNIOYOBUM NpPIOPUTETOM AiANLHOCTI
Komnawii. KnoyoBuMu npasunaMmm obcnyroByBaHHsA KNIEHTIB € HAaCTYMHi:

o IHausiayanbHuit niaxia. NpauiBHMKM BUKOPWUCTOBYIOTH iHAMBIAYasibHUWA niaxia npwu
06CNyroByBaHHi KJIEHTIB, BuWBYalO4M MoTpebu Ta 3anuTu KNIEHTIB 3 MeTol iX
3a0BOJIEHHA.

e« MoBara Ta BBiUNUBICTb. [paUiBHMKKM NOBOAATLCA KOPEKTHO, BBIYSIMBO, NMPUAINSIOYM
yBary ApibHMUAM, BUABNAIOYM MaKCMMasibHy MoBary 4o KJieHTa.

e KOHCTPYKTMBHICTb. lpauisHnky iHbDOPMYIOTL K/i€HTa BiANoOBiAHO A0 o6csAry nocnyr,
Wo MOMy HaAalThCsl, MPO 3acaAn Ta MpaBuia, KOTPi 3aCTOCOBYIOTbCS Y CTPaxoBii
JiSNBHOCTI, Ta NOsICHIOBaTV MoB'A3aHi 3 HUMK NpaBa Ta 060B'A3KM CTOpPiH Yy cnoci6, wo
CMPUSAE yXBaJIeHHIO KNIEHTOM pauioHaNbHOrO pilleHHs. Y pa3i BUHWKHEHHS ChipHUX
NUTaHb NpauiBHUKYW AokJiadatoTe MaKCMMaJibHUX 3yCuib ANs WBWAKOIo BperyntoBaHHs
Ta B3aEMOBUTIAHOrO BUPIlUEHHS MWTaHHS, WO BpaxoBye iHTepecu Komnawii Ta noTpebu
KNieHTa.

o SIKicHMi cepsic. MpauiBHUKM NIATPUMYIOTL OXalHICTb CBOro poboyoro Micus Ta Micus
nepebyBaHHsA KNi€eHTa, 3abe3neyvyyloTb BWCOKY AKICTb KIEHTCbKOrO CepBicy Ta
BiANOBIAANIbHO CTABNSATLCS A0 PO3BWTKY MO3UTUBHOIO KJIEHTCHKOro AOCBIAY KOXHOMO
K/IIEHTA, MakCMManbHO CMpoLlyoYn 06CNYroByBaHHSA KIIEHTIB, HE HaB'A3YIOUM KIIIEHTY
[0aTKOBMX NMOCNyr sk 060B'A3k0BOI YMOBW AA5 oro o6cnyroByBaHHA.

o HapiiiHicTb Ta posipa. Komnadia BYacHo iHMOPMYE KJIEHTIB Npo 3MiHW, WO
cTocyloTbCa X oBcnyroByBaHHs, 3abesneyye 6esnepebifiHe obcnyroByBaHHA Ta He
BBOAMTbL KNIEHTIB B OMaHy CTOCOBHO XapaKkTepy LiH Ta AKocTi nocnyr. [losipa kiieHTa €
UIHHUM aKTMBOM Ta CKNagoBow iMimky KomnaHii, wWo cnpusie Woro noaasbloMy
PO3BUTKY.

5.3. MpauiBHWUKKN NOBWMHHI HEYXWNbHO AOTPUMYBaATUCb BUMOI YWUHHOrO 3aKkoHOoAaBCTBa
YKkpaliu y cdepi 3axXncTy npas Ccnoxusadis, Y TOMY YWCi pearyBaTy Ha iHpopmauito LOA0
NOPYLIEHHS NpaB CNnoXuWBada CTPaxoBUX Mocayr.
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5.4. MpauiBHUKN 3060B’A3aHi 3anobiraTy 3aBAaHHIO WKOAW MalHy KoMnaHii, He aonyckaTtu
HeedeKTUBHUX Ta 3aMBUX BMTPAT Npu 06CNYroBYBaHHI KNieHTiB, AOTPUMYBaTUCh BCiX NpaBun
Ta IHCTPYKUIN 3 TeXHIKKU 6e3neKkn.

5.5. Mpu BCTaHoBNeHHI AiNoOBUX BiAHOCWH Ta B3a€EMoOAil i3 cTpaxoBuMun nocepesHUKamu
KoMnaHia BpaxoBYE BUMOrKM 3aKOHOAaBCTBA Ykpaiiv. Ha cTpaxoBux focepeaHVKiB
PO3MOBCIOAXYIOTECS NpaBuna B3aeMogii 3 KJiEHTaMW Ta Hadaro4XeHHs 30BHILUHIX
KOMYHiKaLill, BcTaHoBNeHI UMM KogekcoM As NpauiBHUKIB Komnanii, y Bunagxkax, ne ue
MOXe OyTM 3acTocoBaHe, 3 YypaxXxyBaHHAM BCTaHOBINEHUX ocobnuMBOCTEA HaJaHHA
CTPaxoBMMU nocepegHUKaMmm nocnyr.

6. NPABUJA 3O0BHIWHIX BSBAEMOBIAHOCUH

6.1. B3aeMOBiZHOCMHM KoOMNaHii 3 iHWWMM yyacHMKaMu [pynu, akuioHepaMmu, KiEHTaMu,
NisIOBUMU MapTHepaMu, KOHKYpPEHTaMu i NpeAcTaBHMKaMu OpraHis AepxkaBHOI Bragu Ta
MiCLEBOrO caMoBpAAYyBaHHA 6as3yloTbca Ha npuHUMnax Ao6poCoBiCHOCTI, YeCHOCTI,
npodecioHaniaMy, B3aEMHOiI [AOBip¥ i noearn, AOTPUMaHHA B3AEMHUX 3060B's13aHb,
po3kpuTTi iHdopmauii B obcsirax, nepeabaveHnx YWHHUM 3aKOHOAABCTBOM.

6.2. Y B3aEMOBIJHOCWHAX 3 aKULiioHepaMun NpauiBHUKN pobnaTb yce MOXAUBE A5 3MiLHEHHS
[OBIpU aKLiOHepiB WASXOM rapaHTyBaHHs 3a6e3neyeHHs iX 3aKOHHWX Mpas Ta iHTepecis,
3abe3neyeHHa Mnpo30opocTi aisnpHocTi KoMmnaHii Ta 4OTPMMaHHA BUMOr 3aKOHOAABCTBa
YKpaiHu | HaWBULWMX CTaHAApPTIB KOPNopaTUBHOIO yrnpaeiHHS.

6.3. Y B3aEMOBIAHOCMHAX 3 KOHKYpeHTamMu KomnaHis npoBoAUTb YECHY Ta CyMJiHHY
KOHKYPEHTHY NOJiTUKY, BiAMOBASIIOYUCH BiJ BUKOPUCTAHHS HEKOHKYPEHTHOI NpakTUKW 4K
PO3MOBCIOAXEHHA HenpaBauBOi iHdOpMaUilo PO KOHKYPEHTIB. CTpaxoBuKy NOBWUHHI
nobpocosicHo cniBnpauioBaT Mk coboto ana 3abesnevyeHHs B3aEMHUX iHTepecis,
AOTPMMYBaTUCA YCTAHOBJEHWX NpaBws | npoueayp Yy nodonaHHi po3bixHOCTed MixX
yYacHMKaMM CTPaxoBOro PUHKY, AOCATHYTUX [OMOBNEHOCTeW i He AonyckaTh KpUTUKK
KOHKYpeHTiB. [pauisHuku KoMmnaHii NposBRsiioTb conipapHicTb y 6opoTbbi npoTw
waxpaicTea | HeAoBpOCOBICHOCTI, HE MPUIAMaOTb Ha CTPaxyBaHHA PWM3NKU Bi4 OCIO |
opraHizauiii, Wo 3/10BXWBalOTb [OBIPOKO CTPaxoBUKIB. [lpauiBHUKK KoMmnaHii B3aEMHO
0BMiHIOIOTbCS iHOpMaLiElo, Wo NoB'A3aHa i3 HeA06POCOBICHUM BUMKOHAHHAM 0608B'A3KIB
cTpaxyBaJibHMKaMW 3 ypaxyBaHHSM AOTPUMAHHA BMMOI 3akOHOAABCTBA, 30KpeMa LWoAo
3aXUCTY NepCcoHaNbHUX A3HUX.

6.4. B3aeMOBIAHOCWHM 3 OpraHaMu fAep)XaBHOl Blajawn, opraHaMu BMKOHaB4yol Braan Ta
MiCLLeBOro camMoBpsiiyBaHHA, y TOMY UYWUCNi perynsaToOpHUMM Ta NpaBOOXOPOHHUMU
opraHaMu 6yayloTbCA Ha MpUHLUMMAX. BIAKPUTOCTI, 3aKOHHOCTI, npodecioHanismy Ta
HeoBXiaHOCTI 3axMCTy iHTepecis KoMnaHii, #oro kiieHTiB, NpauiBHMKIB Ta akLUioHepiB.

6.5. B3aeMoBiAHOCVMHM Komnahii 3 3aco6amu mMacoBoi iHdopmauii 6yaywoTbes i3
BpaxyBaHHAM HeOb6XiAHOCTI 36epexeHHs Ta NiATPMMAHHA Ha BUCOKOMY pIBHI penyTau,u
KomnaHii Ta [pynu, ioro npauiBHuUKiB Ta akuioHepis. MpauiBHUKM YTPUMYIOTBCA BIA AN |
ny6AiYHUX CY6'EKTUBHNUX BUC/IOBIIIOBAHb, O MOXYTb HEraTMBHO BMJIMHYTU Ha KoMmnaHito,
aKLUioHepiB YM iHWKMX yyacHukis Mpynu. MpauiBHMky KomnaHii He 3aCToCOBYIOTb B pek/aMi
(hOPMYNIOBAHHA, L0 MOXYTb BBECTU NOTEHLIMHUX KIIEHTIB B OMaHy, 30KpeMa, B TOMY, O
CTOCYETLCS 06CAry CTPaxoBOr0 NOKPWUTTA Ta YMOB AOroBOPY CTpaxyBaHHsA, a TakoX MeTu
YKNAOEHHS AOroBOPY CTpaxyBaHHA.

6.6. B3aeMOBiAHOCMHM 3 NMOAITUMHMUMM opraHisauiamm BiaGyBawTbLCA 3 ypaxyBaHHSAM TOro,
Wo KOoMnaHisi € MoNiTMYHO HeWTpanbHOl YycTaHoBOK i He 6epe y4acTi y AisAbHOCTI
NOMITUYHMX MapTif, @ TaKoX He 3AiMCHIOE NIATPUMKY NOJITUYHUX NapTii uu NoOAITUYHNX
opraHisauiil, lpauiBHMKW He MawTb NpaBa BWKOPWUCTOBYBaTW akTusu Komnawii Ans
BEAEHHs NoJIiTMYHOT JisnbHOCTI, 3pilicHioBaTM aritauii B 6yab-skoMmy Burnagi B
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npuMilleHHaX KoMnaHii Ha niaTpuMky 6yab-SKOro KaHanaaTa 4 NOAITUYHOI naptii, a
TakKoXX pO3NOBCIOAXYBaTH Taky iHdopMauilo cepen koser,

6.7. KomnaHis BUbyAOBYE AINOBI BIAHOCUHM i3 KIEHTAMM Ta napTHepamu i3 BpaxyBaHHAM
PU3MK-OPIEHTOBAHMX NiAXOAiB, 3a6e3neyyioumM BUKOHAHHS BMMOI 3aKOHOAABCTBa YKpaiHu
Ta BHYTPILWHIX AOKYMEHTIB 3 nuTaHb 3anobiraHHsa Ta npoTuaii neranisauii (BigMuBaHHI0)
AOXO0AiB, OAepPXKaHUX 3/I0UYUHHWUM WNSAXOM, (iHAHCYBaHHIO TEPOPU3MY Ta diHaHCYBaHHIO
PO3NOBCIOAXEHHSA 36pOl MAcoBOro 3HULLEHHS.

7. KOPMOPATWUBHUMN CTWUJ1b

7.1. KopriopaTuBHMii AiNOBU/ eTUKET € OAHWM i3 HaWBaXNUBIWNX GaKTOPIB, AKi BNAVMBAIOTL Ha
iMimk Ta penyTauito KoMmnaii. [JoTpuMaHHs npaBui KOPnopaTMBHOrO AiIOBOFO eTUKETY €
HEBIA'EMHOKO YacCTUHOK MOBCAKAEHHOI pobotn Komnawii. KopnopaTuBHuit cTunbs Mae
niakpecnioBat iaeHTUYHICTL KomnaHii Ta i HanexHicte Ao Ipynu. B  Komnanii
BCTAHOB/IIOIOTLCA CTaHAapTU MOBCAKAEHHONO 30BHIWHLOrO BUMSAY NpauiBHUKIB., Oasr
npauiBHMka KoMnaHii nosuHeH 6yTU 4YWUCTUM, OXailHWUM, BUTPUMAHUM B KNacnuyHomy
AiZI0OBOMY CTUNi, 3aCHOBAHOMY Ha npaBwfaxX 3arajibHONPUIHATOro AiNOBOro eTUKeTy.
O60B'A3KOBOK  KOPNOPATMBHOK BUMOrOK0 OO MOBCAKAEHHOrO OASAry npauiBHUKa
KomnaHii € A0TpUMMaHHA AinoBoro cTuito. 3arasbHONPUAHATUMN BUMOraMm Y 30BHilLHbOMY
BUrNAAI BCiX npauiBHukis Komnawii € ogiuidHicTb, nmoMipHicTb, BignosigHicTs posMipy Ta
CTPUMaHa KONbOpOBa rama. Y 30BHIWHbOMY BWAI BCIX NpauiBHUKIB 3a60POHAETHCS:
Be/MKa Ki/IbKICTb NpPUKpac, pBaHWA YW NOLWKOMKEHUIH oasr Ta B3yTTA, CTpOKaTWi
(po3nucaHuii  pisHOGapBHUMKM  CMYXKaMmMu, MNnsMamu, pi3HO6apBHMMWN  MasOHKaMn),
NpoO30pui OAAr Ta OAAr 3 OroNEHUMM NJeHMMa, FIUBOKUM [eKosbTe, pospizamu,
CNOPTUBHUIA Ta NJSXHWW oaar,

7.2. KepiBHWKM BCIiX piBHIB MOBWHHI JEMOHCTPYBATH CBOIM MiAJErIUM NPUKNAA AiNOBOFO CTUIO
i 30BHilHbOTO BUTNAAY.

7.3. [lpykoBaHa, cyBeHipHa Ta peknaMHa npoayKuis BUKOHYIOTbCH B E€AWMHOMY CTUAi 3
BUKOPUCTaHHAM ogiliiHOi cumBonikn KoMnaHii, KonbopoBoi raMu, CTUAIO HamUCaHHs Ta
nponopuin, Bu3HavyeHux KomnaHielo.

8. KYNbTYPA YNPABJIIHHA PUSUKAMW

8.1. KynbTypa ynpaB/fiiHHA puU3MKaMU € CKIag0BOIO BHYTPIWWHbLOI CUCTEMU YNpaBRiHHA
PU3NKaMn Ta nepeabavae, WO KOXeH NpauiBHMK KoMnaHii 4OTPUMYETbCS BU3HAYEHUX
NPVWHLUNMIB, NpaBW/, HOPM, CMPAMOBAaHMX Ha iHOPMOBAHICTL ycix mpauiBHMKIB KoMmnaHii
WOAO NPUAHATTSA PU3NKIB Ta YNpas/liHHA pU3MKaMMu.

8.2. [ina po3BUTKY Ky/IbTYpPM YMNpaB/liHHA PU3NKaMu npaLiBHMKN NOBUHHI:
* 3HaTh Ta [OTpUMyBaTUCb npoueayp  ynpasiiHHA pu3mkamu, 6epyum yyacTb Yy
HaBYaHHAX 3 NUTaHb YNPaBiHHA PU3MKAMU Ta KOMMIAEHC;
* BMWABNATWM PU3MKKM NiJ 4ac CBOEI AiANbHOCTI Ta iHHOPMYBATM NpPo HWUX BiANOBIAANBHUX
oci6 3 ynpasniHHa pusukamu Ta BianosiganbHy ocoby KoMmnaHii 3 nuTaHb KOMIMIAEHC;
® YHWKaTh nopylleHb, KOH®MIKTY iHTEpeciB YM HEeNnpPUAHATHOT MOBEAIHKM, LIO MOXYTb
30KpeMa npusBecTH A0 (hiHaHCOBKX YK penyTauiiHnx BTpaT KoMnaHii.

8.3. KepiBHUKKN KomnaHii 3a6ezneuyloTb:

* O03HaloM/IeHHsA NpauiBHUKIB i3 X 060B'S3KaM1 Ta BUMOraMi BHYTPILLHIX 4OKYMEHTIB;

® KOHTPO/lb BUABJIEHHA PU3UKIB Ta MOJanbWOro MNOTOYHOrO YMpPaBJIiHHAM TaKMMu
pu3nKamu;

®* KOHTpPOJZIb 3@ BMKOHa@HHAM  NOCTaB/IeHMX nNeped TakMMW  KepiBHMKaMM  Ta
niAnopaAAKoBaHUM HUM MpauiBHUKaMK uinen;

® MOTOYHWA MOHITOPUHI edeKTUBHOCTI  BHYTPIiLIHIX KOHTPOSILHWX Tnpoueayp, Lo
3AIACHIOIOTLCA i3 BpaxyBaHHAM BUMOr MoniTUKK BHYTPIWHbLOMO KOHTPOJI0 ¥ BaHKiBCbKil
rpyni «TAC»,
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8.4, [pauiBHWKW HeCyTb NEpcoHanbHy BigNOBiAANbHICTL 33 BUABNEHHA Ta CNPAMOBYIOTH CBOi
3ycUAnsl Ha  BperyntoBaHHA BUNAAKIB HEMNpUAHATHOI MNOBEAIHKM uW  NopyleHb,
[OTPpUMaHHs  BMMOr  3aKOHOAaBCTBA Ta BHYTPIWHIX JOKYMEHTIB, 3abe3sneuyoTb
dyHKUioHyBaHHA KomnaHii B Mexax BU3HAYEHOI CXWJILHOCTI A0 PM3UKIB | NiMITIB PU3KKY.
NMopyweHHs npasun Koaekcy, BHYTPIWHIX [AOKYMEHTIB KoMnaHii, MOXe npuBecTuM A0
AMCUMNNIHAPHUX CTATHEHDB 3rigjHo 3 3aKoHOAABCTBOM Ykpainu. [pauisHuku KomnaHii
TaKkoX HecyTb nepcoHanbHy BignosiganbHicTb  3a  ByAb-sKi HenpaBoMipHi  abo
NpoTU3aKoHHi Aii, AKi BOHU 3aiicHIOT Nig Yac poboTtu B KomnaHii. MNMpauiBHUKU Takox
MOXYTb HECTM BiAMOBIAAMNBHICTb, AKWO BOHW 3HaN abo MOrAv 3HaTW Npo HEernpaBOMIpHY
AiafbHICTb abo 6e3AiANbHICTb THWKNX npauiBHWKiB | HE MOBIAOMWIM NPO LE KepiBHULUTBO
Ta/abo BignogiganbHy ocoby KoMmnahii 3 NUTaHb KOMNJIAEHC.

8.5. BukoHapyi opraHu KomnaHii 3abesneuyioTb BUKOHAHHS pilleHb Harnsaosol Paan KoMnaHii
(pani - Papa) wono (PYHKUIOHYBaHHSA CUCTEMNU ynpas/iiHHsA puU3nKamu, yKniovatouu
PO3BUTOK KYJIbTYpPW YNPaBniHHA pUsnKkamMu.

8.6. Papa signosigae 3a niaTpUMaHHA y KoMnaHii BUCOKOi Ky/fibTypu ynpasJiiHHA pu3nkamu Ta
CRIJIbHO i3 KOMITETOM 3 yrnpaBniHHA pusukamun Paan (y pasi ctBopeHHs Pajaoto KomiTeTy 3
ynpassiiHHa  pu3vkaMmu) 3 MeTolo AOTPUMaHHS Sk KepiBHWKaMu, Tak i iHWUMK
npauiBHuKamMu KynbTypH ynpaBniHHA pu3nkamu CTBOPIOOTH HeobxiaHy aTmocdepy. [ns
uboro Paga KomnaHii 34iMCHIOE Taki 3axoan:

e 3abe3nedye BU3HA4YeHHA Ta AOTPUMAHHA KopnopaTUBHUX LiHHOCTEW, a TaKoX
3JiACHEHHA Harnsay 3a AOTPUMAHHAM Taknux LiHHOCTE;

« 3abe3nedyye PO3YMiHHA AK KepiBHWKaMu, Tak i iHWMMK npauiBHUKaMu ix poni nig 4ac
yrpasniHHa pW3uKaMum 3 METOK AOCATHEHHA uine ApianbHocTi KomnaHii, a Takox
BiANOBiAaNbHICTE 3@ NOPYLWEHHSA BCTAHOBJIEHOTO piBHS CXWBLHOCTI A0 pU3KNKIB;

¢ 3abesnedye 06i3HAHICTb LWOAO PU3MNKIB LWJIAXOM CUCTEMATUYHOTO iHpopMyBaHHA
npauiBHUKiB Npo cTpaTerito, MoAiTUKY, npoueiypw 3 YNpasiiHHA pusnkamu Ta
330X0YEHH$S A0 BiIbHOro 06MiRY iHdopMadieio i KPUTUUHOI OLIHKKA NPUAHATTA pU3NKIB;

e 3abesnedvye OTpPUMaHHA NiATBEpAXEHb, LUO KepiBHUKM Ta  iHUWI npauiBHUKNK,
npoiHcdopMoBaHi Npo avcumnaiHapHi caHkuii abo iHWi Aif, ki 3aCTOCOBYBaTUMYTbCS A0
HWUX Y pasi HeNpPUINHATHOI noBeAiHKN/NOPYLUEHHA B AiANBHOCTI KomnaHii.

8.7. BignosiganbHi ocobu KomnaHii 3 nWUTaHb ynNpasiiHHs pu3nKaMu Ta KOMMJIGEHC
3abe3neuyloTb NoiHPOpMOBaHICTb npauisHukis Komnadii woao npoueayp NpUAHATTA Ta
ypaBniHHA pu3nkamm, 30KpeMma WJIAXOM MpOoBEAeHHS perynsipHoro (He piawe OAHOMO
pasy Ha pik ans Ailo4nx NpaliBHUKIB Ta nif Yac MNPUAHATTA Ha poboTy HOBUX
npaLiBHUKIB) HaBYaHHs NpauiBHUKIB 3 nNuTaHb KynbTypy YNpaBfliHHA pu3nkamn Ta
AOTPVIMaHHA BUMOF Lboro Kogekcy.

9. AOTPUMAHHA KOMM/IAEHC TA 3ANOBINAHHSA NOPYLWEHHAM

9.1. Ha piBHi KomnaHii gyHKUiOHYE CUCTEMA KOHTPONIO 3a JOTPUMaHHSRM BMMOr 3aKOHOAABCTEA
ykpaiHu, peryisaTopHWX BMMOT, PUHKOBUX cTaHaapTiB, BHYTPIWHIX NOKYMEHTIB, Y TOMY
GuCili €TMYHUX CTaHAapTiB Ta NpaBui NMOBeAIHKK (pani - KOMMAAEHC), CNpsAMOBaHa Ha
ofMeXKeHHs Ta MiHiMi3auilo pu3nKy 3aCTOCyBaHHA OpUANYHNX caHKLiil, BUHUKHEHHSA
diHaHcoBux 36uTKiB abo BTpaTH penyTauii wnsxom 3abe3ne4eHHs HanexHoro ynpasiHHA
KOMMJIAEHC-pU3NKaMN, MPO30POCTi 3piicHeHHs AiSnbHOCTI rpynu Ta 3abesneqeHHs
eeKTUBHOro YHKLIOHYBaHHA CUCTEMU BHYTPILIHLOIO KOHTPOIO. KoopauHaLlis 3axoais 3
nNWTaHb KOMMJIAEHC Ha piBHI Mpynn 3iicHIoeTbes Cnyx60oio KoMnnaeHc baHky.

9.2. KoopauHauis 3ax0fiB 3 MUTaHb KomnnaeHc B KoMmnaHii 34iNCHIOETLCA BianosiganbHOO
ocoBoto Komnawii 3 nutaHb KOMMAeHc, sika 3abesnedye cucTeMaTuyHe 03HanoMIEHHS
npauiBHUKiB KomnaHxii i3 BUMOraMu 3 KOMNnaeHc. KOMIIGEHC € HEeBiAAINbHOIO 4acTUHO
kyneTypy KomnaHii Ta Bankiscbkol pynu. KepisHuutso Komnadii 3aANd [OTPUMEHHA
KoMPNaeHC-KynbTYpy Ha BCix opraHizauiiHux piBHAX CTBOPIOE HEOobXiAHY aTmocdepy tone
at the top.

9.3, KoopauHauifl yCiX 3aX04iB WoA0 KOHTPOKO 33 AOTPUMAHHAM BCTaHOBNEHNUX HOpM Ha PIBHI
KomnaHii 3AIMiCHIOETbCS BifnosiaansHolo ocoboto KomnaHil 3 nuTaHb KOMMNIAEHC.
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9.5.
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MpauiBHMKaMm 3abopoHeHo iHilitoBaTH Ta 6paTu ydacTtb B Oyab-akux gisax uu
6e3aisNbHOCTI, WO nos'AsaHi 3 GdakTMyHuMK abo  NOTEHUINHUMKU  NopyWeHHAMH
KepiBHMKAGMU Ta npauisHMkamp KomnaHii BMMOr HYWHHOTO 3aKOHOAABCTBa YKpaiHum,
BHYTPIWHIX HOPMaTWMBHUX fAokyMeHTiB KoMnaHii, uYuM MOXyTb 6yTM po3uiHeHi sk
HenpuitHATHa NoBeAiHKa | MOXyTb CApUYnHUTM Ans KomnaHii diHaHcoBsi, penyTauiiiHi Ta
iHWi 36UTKW.

MpauiBHUKM BXWMBAIOTL YCiX HEO6XiAHWX 3axoAiB  WoA0 3anobiraHHA He3aKOHHIN
DiSNbHOCTI Ta NOPYWEHHSA BCTaHOB/EHUX HOPM, a TaKoX HECYTb BiANoBiAanbHICTL 3a
NOPYLUEHHS BCTAHOBAEHMX BUMOF Ta He3aKOHHY Ais/IbHICTE BiANOBIAHO A0 BUMOr
3aKoHoAaBCTBa YKpaiHu,

CucTeMa KOMMIa€EHC-KoHTposlo Komnadii nepeabavae AOTPUMaHHA yciMa npauiBHUKaMy
BMMOr WO/A0 NpuitHATHOT (HanexHoi) nosediHku, Wo nepeabavae 6e3yMoBHe AOTPUMAHHSA
BUMOT  3aKOHOAABCTBA  YKpaiHW, PperynatopHUX BUMOI,  PUHKOBUX  CTaHAapTis,
HOpPMaTMBHO-NPaBOBUX aKTiB HBY, BHYTpiWHIX AOKYMEHTIB Ha PIBHI KomnaHii Ta pynu,
30KpeMa uboro Koaekcy.

MpauiBHUKK 3 MeTol 3abesneyeHHs X BIANOBIAHOCTI MONITUKAM 3 KOMNAAEHC-KOHTPOIO

NOBUHHI:

e YHWKaTU NOPYLUEHb B CBOIWN AiaNbHOCTI;

e JOTPUMyBaTUCb BUMOr Lboro Kogekcy;

e [iTW NpO30po, 3axuwatoum iHtepec KomnaHii Ta ii KNIEHTIB;

o KOHCYNbTyBaTW KJIEHTIB NMWE 3 NUTaHb, WO BIAHOCATLCA A0 iX KOMMeTeHLil;

e He BUKOPWCTOBYBaTW CBOI NpOodeciiiHi MOBHOBaXeHHA [ AOCATHEHHS OCOBUCTUX
uinen;

e He PoO3KpUBaATU KOoHdIAEHUINHY iHopMauito cTOpoHHIM ocobaM.

MpauiBHUKKM 30608'A3aHi 3anobiraTu HEeNpUNHATHIA noBeAiHUI, WO CynpoBOAXYETLCA

NOPYLIEHHAM BMMOI 3aKOHOAABCTBA YKpaiHu, PeryasiTOpHUX BUMOF, PUHKOBUX CTaHAApTIB,

BHYTPILWHIX AOKYMEHTIB, 30KpEMa BU3HAYEHUX UMM KOLEKCOM.

HenpwiiHATHA noBejiHKa rnpauiBHUKIB, 30KpeMa, BKJIIOYaE:

s MoAaHHS HeAOCTOBIPHOI (hiHAHCOBOI, CTATUCTUYHOT Ta YNpaBiHCbKOT 3BITHOCTI;

37104MHN y cdepi cnyxB6oBoi AisSAbHOCTI (NOCaA0Bi 3104MHNU);

3/104UHM Y cdepi rocnoAapchKoi AiANbHOCTI (EKOHOMIUHI 3/104MHK/WaXpaicTBo);

NopYLWEHHSA CaHKLUii;

neranisauito (BigMMBaHHA) AOXOAIB, OAEPXaHUX 3MOYUHHUM WNAXOM, (iHAHCYBaHHA

Tepopu3My Ta (piHaHCyBaHHSA PO3NOBCIOAXKEHHS 36POl MacoBOro 3HULLEHHSA;

* HEKOHKYPEHTHY NpaKkTUKy;

¢ HaJaHHA HenpaBoOMIPHWX MOCAYT YW KOHCY/bTaLii KNiEHTAM Ta KOHTpareHTtaM;

e xabapHuWUTBO, KOpYnuito;

e MNOpPYLWEHHSA NpaB CNoXnBeauis;

e 3aBJaHHA WKoAWU MaiHy KoMmnaHii;

¢ MOPYWEHHSA BUMOr 3aKOHOAABCTBa YKPAiHN 4N BHYTPILWIHIX AOKYMEHTIB;

o iHWI Aii/6e3nisasibHicT NpauiBHUKaA, HE3AaKOHHY AiANBHICTb, HACNAKOM SKNX €/MOXYTb
6yTW diHaHcoBi, penyTauinHi umM iHWi BTpaTh KoMnaHir.

e e e

MpuitHaTHA (HanexHa) nosediHka mnpauiBHMka KomnaHii nepeabavae AOTPUMAHHA HUM
BMMOF, YCTaHOBJIeHUX LUuM KOAeKCoM, 30KpeMa LoA0 NpaBui NoBeAiHKKU 3 npauiBHAKaMu
Ta K/EHTaMK, 30BHilUHbLOI KOMYHiKaLjii, KOpnopaTMBHOrO CTWUO, KYNbTypu YNpaeniHHA
pU3nKamu, 3abesnedyeHHsl KOMMIAEHC, 3anobiraHHA KOHMIKTAM iHTepeciB, YHWKHEHHs
ANCKpUMiHaLii, 6e3yMoBHOro AOTPMMAHHA BMMOI 3aKOHOAaBCTBa YKkpaiHn, HOpMaTuBHO-
npaBoBuX akTiB HBY Ta BHYTPILHiX AOKYMeHTiB. MpauiBHUKN, Y TOMY 4MC/i KepiBHWKN
KoMnaHii, HecyTb BiANOBIAANBHICTb 3@ HeNnpuWWHATHY MOBEAIHKY BiANOBIAHO A0 BUMOT
3aKOHOAaBCTBA YKpaiHu Ta BHYTPIiLWHIX JOKyMeHTiB KoMnaHil.

MpauiBHnkn KoMnaHii MOBWHHI CTaBUTW iHTepecu KoMnaHii, knieHTis Bulle 3a CBOI
npuBaTHi iHTepecu. KepiBHUKK Ta npauiBHMKU KOMNaHIT NMoOBUHHI CaMOCTiIAHO OLUIHIOBaTH
Aii Ta YMOBM, 5iKi MOTEHUIAHO MOXYTh CTBOPIOBaTH KOHGIKTU iHTepeciB.

o 3a6opoHa xabGapHUUTBA (BUMHEHHS HaJAHHA/MPUAHATTS npono3uuii/obiusHKN abo
HaJaHHs/oAep)KaHHA HenpaBoMipHoi Buroau). KoMnaHis npoBoauTb MONITUKY HY/1bOBOI
11




KOJAEKC IMMOBEAIHKU (ETUKH) B AT «CK «TAC» (npHBaTHe) NYBAIHHO

5.10.

9.11.

9.12.

9.13.
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TonepaHTHOCTi Ta abconoTHOI  HenpunycTuMocTi  6yab-akux  ¢opM  Kopynuii,
xabapHuuTtBa. KepiBHUkM Ta npauiBHukM KomMnaHii He BAalOTbCA 40 KOpynuii,
xabapHWUTBa 3 METOI OTPUMaHHA BYAb-AKUX nepesBar y cdepi CBOEI AifNIbHOCTI BiA
TpeTix o0ci6, He npoBoAATL HEe3aKOHHWUX BUNIAT 3a crpusiHHAa abo cnpolweHHs
dopManbHOCTEN y 3B'A3KY 3 AiSNbHOCTI, 30KpeMa aAna 3abesneyeHHs Ginblw WBMAKOroO
BUPIWWEHHA TUX 4YM IHWIWX NWTaHb, Ta AilOTb 3 CYPOBUM AO0TPUMAHHSAM YMHHOrO
3aKoHoAaBCTBA YKpaiHK, Y TOMY YUCAi @aHTMKOPYNUIAHOrO.

¢ 3axuct npaB cnoxkuBauvis ¢GiHAHCOBMX MNOCAYr LWISIXOM KOHTPOAK  3a

AOTPMMaHHAM BMMOI HOpPMaTMBHO-npaBoBux akTis HBY, aAKki pernaMeHTyloTb AaHe
MUTaHHA, CBOEYACHOIMO pearyBaHHs Ha 3ayBaXeHHs, cKapru i npeTteHsii
KitieHTiB/3BepHeHHA HBY uu iHwux perynstopHux opraHiB. KnieHT € cnoxwusadyem
CTpaxoBUX NOCAyr, NpaBa AKkoro He MoXxyTb 6yTU nopyweHi KoMmnaHieto. KomnaHis Ao
yK/lagaHHs A0roBOpy NpO cTpaxyBaHHs/ nepecTpaxyBaHHsA, abo iHWWX Aorosopis 3
KNiEHTOM, Haja€ MoMy BClO iHbopMauilo Npo NOCAYrU CcTpaxyBaHHs/nepecTpaxyBaHHA
Ta iHWY HeobXiAHY iHPOopMaUilo, WO BUMAraETbCA YUHHUM 3aKOHOAABCTBOM YKpaiHu Ta
BiANOBIAHMMK BHYTPIWHIMW AoKyMeHTaMu KomnaHii. KoMNaHis He noBMHHa BKAOYaTH
A0 [0roBOpPiB CTpaxyBaHHs/rmepecTpaxyBaHHs yMOBU, AKi He BiANOBiJatOTb BUMOram
3aKoHodaBcTBa YKpalHum npo 3axucT npaB crnoxusadiB. KoMnaHia cBoeyacHo
BNPOBaAXYE 3axolu i3 3anobiraHHA NopyLieHHO Npas CroXueadyeM, WO nepeadaveHi
BMMOramMn YWHHOro 3aKoHOAaBCTBa YKpaiHW Npo 3aXMCT Npas CMNOXWBAaYIiB.

¢ 3ano6iraHHa 3aBAaHHIO WKoOAWM MaitHy KomnaHil wnsaxoM A6alininBoro ctasieHHs

A0 MaWiHa Ta pecypciB KoMnaHii, HegonyueHHa HeedeKTUBHUX Ta HaaMipHWX BUTpaT,
AOTPUMaHHS MnpaBun Ta IHCTPYKUiR 3 TexHikm 6e3nekud, YHUKHEHHS BUKOPUCTaHHSA
3acobiB oprrexHiku, 3B'A3Ky, iHdoOpMauiiHUX Ta MepeXeBUX pecypciB B 0COBUCTMX
Linax, BCcTaHOBNeHHs1 3abopoH Ans npauiBHuKiB. O6nagHaHHA Ta pecypcu Komnawii,
BKJItOYAOYW anapatHi, nporpamHi, iHdopMauiiiHi pecypcn, skumu KomnaHia Bonogie,
OpeHAYE Ta BMKOPUCTOBYE AN8 3abe3sneuyeHHa cBoro ¢yHKUioOHyBaHHA (KoMn'toTepHe
obnagHaHHa, BKAYAK4YW MNPUHTEPU, MOAEMU, oOMNepauiHi cucTemMn, npuknagHi
nporpamu, Aoctyn B Mepexy Internet, npocTip Ha MepexXuBax AWUCKaX, cepsepax
TOLO) HapawTbCs KepiBHWKaM Ta npauisHukam KomnaHii BUK/IOYHO AN BUKOHAHHSA
HMMKU CBOIX MNocafoBux 060B'A3KiB. KepiBHUMKM Ta npauiBHukn Komnawrii 3 meTolo
3abe3sneyeHHs HopManbHoOI poboTn Ta 36epexeHHs MakiHa i pecypcie KoMmnaHii nig yac
BMKOHaHHSA cBOIX nocagoBux 060B'a3kiB 30608B'A3aHi A6alinnBO CTaBUTUCL A0 MaliHa i
pecypcis KoMmnaHii Ta BX1UBaTWU BCIX MOX/IMBUX 3aX0AiB 3 MeTow 3anobiraHHa 3aBaaHHs
AoMYy WKoAKM, B TOMY YUCAi YHUKATW HepocTadi (BTpathn), ceBigoMoro (HaBMUCHoro abo
Heo6epeXxHOro) 3HULWEHHS, NOWKOAXEHHS, NCYBAHHS.

Y pa3si BUHMKHEHHS1 MMOBiIpHOiI 3arpo3v 3aBhaHHSA WKoAM MakHy KoMnaHii, KepiBHUKM
KoMnaHii Ta npauiBHMKkK 3abe3nedyyoTb O3HAWOMIOIOTLCA i3 NpaBunaMu, WO MIiHIMI3ylOTb
pU3vKKN 3aBaaHHs MMOBIPHOT MaHOBO] WKOAWN. Y pasi HEMOXIMBOCTI YHUKHEHHS MalHOBOI
WKoAM — HeoOXiAHO 3A4IMCHMTM 3axoAM wWoao obMexeHHA i po3Mipy Ta WMOBIpHMX
HeraTuBHMX HacnigkiB ana Komnanii Ta 3abe3neynTn npoBeaeHHS HeobXigHUX 3axois
(3ycTpiveit, Hapan, 3acigaHb) 4NA onepaTMBHOro BUPilUeHHS NpoSneMHUX nNuTaHb.

MpauisHMkn iHdpopMyloTe BianosiganbHy ocoby 3 nuTaHb KomnnaeHc KomnaHii (y Tomy
yncni KoHdpiaeHUIMHO 4/ @aHOHIMHO) NPo MaKTU HEeNPUIUHATHOT NOBEAIHKA UM NOPYLUEHHS
i3 BpaxyBaHHAM BWUMOr TofIoOXeHHS [po MexaHi3M KOH@IAEeHUIHOro MOBiAOMJIEHHS Mpo
HEMNPUWHATHY NOBEAIHKY YN NOpyLlUeHHs1 B AiafeHOCTI KoMnaHii,

MpauiBHMKKW NOBUHHI iHpopMyBaTH BianosiganbHy ocoby 3 nuTaHb KOoMMIaeHC KomnaHii

npo:

e HeHanexHi aii NnpauiBHMKIB Ta NOpPYWeHHA B AinbHOCTI KoMnaHii;

e KOH®NIKTM iHTepeciB (B TOMY u4ucni cninbHy po6oTy 6amu3bkuX oCi6 UM 30BHILLHIO
DisNbHICTb, OTPUMaHI Bifl KNIEHTIB LiHHI NoAapyHKW YK 3anpoLUeHHs);

e BWSB/EHI penyTauiliHi Ta KOMMNNAEHC-PUSUKNA;

* BUABNEHI BPa3/IMBOCTI Ta HELONIKM CUCTEMU BHYTPILUHBOIrO KOHTPOSIO.

KomMmnaHia 3auikaBneHa B OTpUMaHHI HeynepeaxeHoi | 3MicToBHOi iHdopMmalii, Wo
[OMOMOXe NOKpaWmnTh edeKTUBHICTb WOro AiSNLHOCTI Ta 3abe3nedye po3rnsg i cBoeyacHe
pearyBaHHsA Ha 6yAb-fKi 3ayBa)KeHHsl, CKapru Ta npeTeHsii Ha agpecy KomnaHii 3 6oky
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KNIEHTIB, AINOBUX MapTHEPiB uM iHWWX 3auikaBneHWx ocif, sKi OTPUMYKTbCA 3 pisHuxX
oxepen.

9.14. MpauiBHUKK AOTPUMYIOTbCSt BUMOr [1ONiTUKM 3ano6iraHHA KOH(pNIKTaM iHTepeciB B
KomnaHii, sika nepen6avae, WO KOXeH MnpauiBHWK, BUKOHYlOUN nocazoBi 060B'si3kWU,
NOBUHEH YHUKATN HasiBHUX abo MoTeHuinHuX cynepeyHocTei MiX 0cobUCTUMU iHTepecamm
i mocagoBMMM uW npodeciiiuMmM 060B'A3KaMU NPauiBHWKIB, WO MOXYTb BMNAUHYTW Ha
[06pocoBicCHE BUKOHAHHA HWM CBOIX MOBHOBaXEHb, 06'EKTUBHICTb Ta HeynepeaxeHicTb
NPUAHATTS HUMWU YNPaBAiHCbKUX piweHb. KoMNaHia nosaxae npasa CBOIX MpauiBHWKIB AK
nNpuBaTHUX 0Ci6 Ta BW3HAE 3a HuMW NpaBO 3alKMAaTUCh 3AKOHHOIO TPOMAACHKOIO,
neAarorivHol, HayKoBOI, TBOPYOIO UM iHLWOW AiANbHICTIO Y BiNbHWUI Bi OCHOBHOI po6oTu
4ac 3a yMOBMU, WO TakKa AifNbHICTb He BNAMBAE Ha 34aTHICTb npauiBHUka BUKOHYyBaTW CBOI
nocagoBi 060B’A3KK Ta HE MaE HeraTUBHOro BNMBY Ha KoMmnaHito Ta Mpyny.

9.15. MpauiBHWKM BIAMOBAAIOTLCSA BiA AapyBaHHA 4yu OTPUMAHHS BiA npauiBHUKIB, KJIIEHTIB,
napTHepiB 4YM KOHKypeHTiB KomnaHii noaapyHkie B yMOBax HAABHOCTI KOHMAIKTY
iHTepeciB, AKWO OTPUMaHHA TakMX MoAapyHKiB/3anpolweHb € yMOBOK ANA BYUHEHHA
neBHUX Ai, Ta iHDOPMYIOTb Npo HakTU OTPUMaAHHA YN MPONOHYBAHHA TakuUX nodapyHkis
BigrnosiganbHy ocoby 3 NUTaHb KoMnnaeHc Komnawii.

10. BAMOI¥ A0 KOH®IAEHUINHOCTI IHOOPMALIL

10.1. O6pobneHHs, 36epiraHHs Ta PpO3MOBCIOMKEHHS KOHMIAEHUIAHOI Ta iHcailaepcbKoi
iHdopMaLii 30iNCHIOETLCA i3 AOTPUMEHHAM HacTYNMHUX OCHOBHUX NpUHUMKMIB:

. O6MeXXeHOCTi - J0CTyn /40 KOHdiAeHUiliHOl Ta iHcaiiaepcbkoi iHdopmauii
HafaeTbCca MpauiBHUKaM fuwe y pasi HeobXiaHOCTi, B MiHiManbHO HeobXxigHOMY
06cs3i, WO A03BONAE BUKOHYBATKN iM CBOI yHKLIOHANbHI 060BA3KH.

) PernaMeHTOBaHOCTI — nopsAok 06pobneHHs, 36epiraHHsA Ta po3noBCIOAXKEHHA
KoHdigeHLUiliHOT Ta iHcalinepcbkoi iHdopMaLii 4iTKO pernameHToBaHWil BHYTPILLIHIMA
[OKYMeHTaMu.

. 3aKoOHHOCTI —- KOHdigeHuiiHa uu  iHCaidepcbka  iHgopMauisa  Moxe
pO3KpUBaTUCh NpauiBHWkamu Komnadii nule 3 ypaxyBaHHAM BUMOr Ta obMeXeHb,
BM3HAUYEHUX YUHHUM 3aKOHOAaBCTBOM YKpaiHu.

o MpuHUKnNy «umucroro crona». [py KOPOTKOYACHIN BIACYTHOCTI Ha po6o4oMy
MiCLii AOKYMEHTH, WO MicTATb KOH(iAeHUiAHY Ta/abo iHcaiiaepcbKy iHdOpMaUito
3a6opoHeHo 3anuwaTn 6e3 Harnagy Ha pobouoMmy croni. llicns 3aKiH4YeHHs poboTu 3
JNOKYMeHTaMu Ta/abo npoTAroM TpMBasoi BIACYTHOCTI Ha pobouyomy Mmicui (BiANyCTKa,
BiApAMKEHHs, XxBopoba), AOKYMEHTH, WO  MiCTATb KOHMigeHUinHy Ta/abo
iHcaitmepcbKy iHdopMauio, MnoBuHHI 36epiratncs B 3aunHeHoMy celdi, wadi,
wyxnagi.

. MNpuHUunMny «3a60pOHEeHO BCE, 0 ABHO He A03BOJIEHO» nepeanbavae, Lo
AKWO neBHi BuMOruM uwoAo po6oTM 3 KoHdiaeHuitHowo Ta/abo iHcalgepCbKolo
iHdbopMaUielo He pernaMeHToBaHi, To 6yab-aki Aii woao poboTu 3 Tako iHdopMaLieto
3ab0poHeHi Jalo) MOMEHTY noroA>KeHHs 3 nigposainom iHdopmauinHoi
6e3neku/BiaNoBIAHO0 BiANOBiAaNLHOW 0Ccoboto KoMnaHil.

10.2. [Ans ROTPMMaHHSA NPUHLMUNIB KOHdiAeHUIHOCTI iHdopMauii npauiBHMKK:

e He 06roBopioOTb KOHpIAEHLUIAHY indopMaLito y Micuax, Ae i MOXYTb NOYYTU CTOPOHHI
0cobu yK BiACYTHIN KOHTPO/Ib 3a 36epexeHHAM Takoi iHpopMauii;

e He BMKOPUCTOBYHOTb Ta HE MNOWMWPIOIOTE NepcoHanbHi AaHi (y ToMmMy uucni paty
HapOAKEHHA, HOMep TeNleOHY, ENeKTPOHHY ajpecy, po3Mip 3apobiTHOI NnaTu TOoLWO)
iHWWX NpauiBHWKIB, KNIEHTIB YK iHWKX oci6 6e3 ix 3roau. MNMepcoHanbHi AaHi K/IEHTIB
Ta NpauiBHKWKIB BUKOPUCTOBYOTbCS JIMWIE 3 METO, ANA SKOI BOHU 6ynu 3ibpaHi;

e norogxytotb 3 6esrnocepenHim KEPIBHUKOM pilUEHHS PO MOXIUBICTb BMKOPUCTaHHA
iHbopMauii B HAYKOBIN, HaBYaNbHI AiANLHOCTI UM iHWIA 30BHILLHIN NisNbHOCTI;

e [OTPUMYIOTBCS BUMOr 3aKOHOAABCTBa YkpaiHu y cdepi 3axucTy npas crnoxusadis,
pearytodn Ha iHdopMaUilo LWoao NopyLIEHHA KoHbiaeHUiRHOCTI iHcpopmauii KJTIEHTIB;
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o 3abesneuytoTb 36epexeHHn iHdhopMauil Ta JOKYMeHTIB 3 O6MeXeHUM JOCTYNOM y pasi
NPUNMUHEHHSA TPYAOBUX BiAHOCWUH i3 NpauiBHUKOM KoMnaHit.

10.3. ENeKTPOHHe NUCTYBaHHA, WO BeaeThcs npauiBHMKOM 3a [OMOMOroto TeXHiYHUX 3acobiB
KoMnaHii, He MOXe poarnsgatucs sk 0cobuCTe JNUCTYBaHHA, | Ha HbOro He
pO3MNOBCHMKYIOTECA BUMOrKM 3aKOHOAaBCTBA NPO 3axXuUCT KOHdIAEHUIAHOCTI JIMCTYBaHHA,
a Takox iHTenekTyansHoi BnacHocTi. lNpauisHukyu 30608'A3aHI BECTU Ta 36epiratu BCIO
AOKYMEHTaUi0 | BCi 3anucy, nos’sizaHnx 3 BUKOHaHHAM CBOIX NOCaAOBUX oboB'a3KiB B
NOBHii  BIAMOBIAHOCTI  BMMOr uMHHOrO 3aKOHO4ABCTBA YKpaiHW Ta  BHYTPILWHIX
HOPMaTUBHUX AOKYMeEHTIB KomnaHii,

10.4. Ocobi, aka Bosnodie iHcalaepcbkot iHgopmauieto, 3abOPOHAETLCA BUKOPUCTOBYBATH
Taky iHdOpPMaLilo Ha BracHy KopucTb abo Ha KOPUCTh 6aM3bKUX oCib, BYUHATH
npaBoyYnMHN, COpsAMOBaHi Ha kyniBAlo-npodaXK  UiHHUX nanepis 1@ NOXigHMX
(AepuBaTHBIB), AKX CTOCYETLCA iHCaiaepchka iHdopMaLia, 4O MOMEHTY ONPUIKOAHEHHS
Takoi iHdopmauii; nepeaasaTn iHcaligepcbky iHdopMaLio abo HaaaBaTh AOCTYN A0 Hei
iHWKWM ocobaM, KpiM Ppo3KpuTTa iHdopMauii iHWKMM ocobaM B MexXaxX BUKOHAHHSA

nocagosux, TPYAOBUX, npodecinHux 060B'A3KiIB, nepeabavyeHnx YUHHUM
3aKOHOAABCTBOM YKpaiHW. [lpauiBHUKM HecyTb BiANOBiAANbHICTb 3@ HABMUCHE 4K
HEHaBMUCHE  pO3roJIOLIEeHHA KOHMiaeHLUiliHOi,  iHcahaepcbkoi  iHpopMauil  uu

MepcoHasibHUX [JAaHUX CTOPOHHIM ocobam Ta 6/M3bKMM poanvaM npauiBHuKa.
IHhopMaUis He BBaXaETbCA iHCAWAEPCbKOK 3 MOMEHTY i ONpUItoAHEHHSA, BIANOBIAHO A0
YWHHOTO 3aKOHOAABCTBA YKpaiHu,

10.5. Ny6niyHi BUCTYNHN | B3AEMOBiAHOCUHHN 3] 3MI:

10.5.1.3aifcHioBaTK ny6nidHi BUCTYNM i HagaBat koMeHTapi 3MI MOXYTb Ti/IbKW YNIOBHOBaXeEHi
KomnaHielo ocobu. Byab-aki 3anuTu, 1O HaaAxoAATb cniBpobiTHUKAaM BiA 3acobiB Macosol
iHpopMauii, noBWHHI 6yTM nepeappecoBaHi Ao J[JenapTaMeHTy MapkeTuHry Ta
cTpaTeriyHnX KOoMyHikauiin. MpauiBHUKKN YHUKaOTe 6yAb-aKNX 3asiB abo BUCIOBJIIOBaHb,
O MOXYTb 6YTWU CNpUIHATI Ak odiuiiHa no3uuisa KoMnaii Ta BNAnHYTU Ha 1T penyTadito,
He nepedatoTs A0 3MI iHdopMauilo Ta AOKYMEHTW, a TakoX 3asiBU NpO MOTOYHWUNH
piHaHcoBMI cTaH KoMmnaHiil i diHaHcoBY 3BiTHICTb, iHCARAEPCbKy iHopMauito, AKWO He
MaloTh BiANOBIAHUX NOBHOBAXEHb,

11. T[APAHTII PIBHOCTI

11.1. KoMmnaHnis 3abe3nedye rapaHTii PiBHOCTI MK CBOIMW KJ/IEHTaMK, npaUiBHUKaMMU,
nocravasibHNKaMu Ta KOHKYpeHTaMmu.

11.2. Tpu o6cnyroByBaHHi KAIEHTIB NPALLiBHUKU AOTPUMYIOTLCA NPUHLMMY HEUTpaniTeTy Woao
iX HauioHanbHoi, pacoBoi abo reHAepHOi NPUHANEXHOCTI, NONITUYHMX Ta PeniritHnX
nepekoHaHb, 3abesnevytoun PIBHICTb MpaB Ta SAKICHWIA cepsic ANs BCIX KNIEHTIB,
3aUiKaB/IeHUX B OTpUMaHHI NOCAyr.

11.3. KepiBHnkN 3abe3neyyioTb AOTPUMAHHS Npas yCiX npauiBHUKIB, rapaHTyloTb CNpaseanvse
CTaBJIEHHS 10 HMX Ta He A0NyCcKalTb ANCKPUMIHALIT UM NepecnifyBaHb 3@ NOAITUYHUMYU,
peniritHuMKU, HauioHanbHWMW YW IHWUMKU O3HaKaMu (y TOMy YuC/li NpU NPUAHATTI Ha
po6oTy, onnati npaui, NpocyBaHHi no cnyx6i), Aoknagatoum 3ycunb, wWob ocobucri,
disionoriuni, reHaepHi, pacosi, BIKOBi YK IHWI 0CO6NMBOCTI NPaUiBHUKIB YK KNIEHTIB He
Manu BNAWBY Ha B3AEMOBIAHOCUHU i3 HUMMU.

11.4. Komnawis npotuaie 6yAb-sIkUM OpMaM nepecninysanus Ta Tucky Ha [pauiBHUKIB,
KaTeropuuHo npoTM MOGIHry, OyAb-AKoi AnckpumiHauii, ctasneHHs abo Ak, AKi
CynepeuyaTb npasunam TofepaHTHOCTI. CTaTh, Bik, CoUianbHuii cTaTyc, HaUiOHALHICTS,
ceKkcyanbHa opieHTauis, HaUOHaNLHICTb, peniriiki Ta NonitMuyHi nepekoHaHHs, CiMeidHui
CTaH Ta cTaH 3[0poB'A HE MOXyTb OYTU NpuuMHOI AucKpuMiHaUii Ta OOMEXEHHS
npodeciiiHoi AisIbHOCTI.

11.5. Ha Bcix MpauiBHUKIB PO3MOBCIOAXYETCA MPUHLMM HadaHHs PIBHUX MOXJTNBOCTEH, AKi
3anexatb Bi4 TXHbOro npodgecioHaniamy Ta ocobucroro noTeHuiany. OCHOBHUMHU
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KPUTEPIAMU ANS NPU3HAYEHHS NpauiBHMKiB HA NOCaAy € IXHi KOHKPeTHi AOCATHEHHA Ta
30i6HOCTI.

11.6. KomnaHis AOTPMMYETHCH YKpaiHCbKOro 3akoHogaBCTBa y rajysi couiasbHOro 3axucty
MpauiBHWKiB, BUMNAYYE 3apo6iTHY nnaTy Ta HanexHi nojaTkn B mosHOMYy o6cssi, a
TakoX iHWI couianbHi BHECKM Ta sunnaTu. Komnawis 3a6e3nedye koMpopTHi poboui
MiCTa Ta NikJYeTbCs NPO OXOPOHY Mpauy, GesneKy KUTTEAISNLHOCT Ta OXOPOHY 3AO0POB'S
npauiBHuKa.

11.7. Y pasi BUHUKHEHHS| KOH®NIKTY MMpauisHuku KomnaHii ponsTe BCe MOXnBe, L6
HeynepeaKeHo BIAHeCTUCS Mo #oro iHiuiaTopa, yBaXxHO i N0 MOXMMBOCTI AOBPO3NUINBO
BUCNYXOBYIOTb /[lyMKY OMOHeHTa. [Mpu o6rosopeHHi cripHux nuTaHb [pauiBHUKK
KomnaHii roBopsTb MNpO cuTyauito a6o dakTu, ane XOAHOro pasy He 3raayloTb Npo
ocobucticTe koneru. XoaHa npuyuna abo cutyauis He Moxe 6yTu onpasAaHHAM
HEKOpPeKTHOT NoBeAiHKW YW CTaBNleHHA A0 iHLWKX.

12. 3AKJIHOMHI I NEPEXIAHI NOJIOXXEHHSA

12.1. Kopekc po3pobnsieThcsl BianosiaanoHolo ocoboto KomnaHii 3 nWTaHb KOMMJIAEHC,
3aTBepAKYETbCA Ta BBOAUTLCA B Ail0 pilleHHAM Paau. Cnyx6a koMmnaaeHc BaHky mMoxe
[AOonyyYaTnCa A0 Po3pobKU Ta BHECEHHS 3MiH 40 AaHoro Kogekcy.

12.2. 3MiHM i ponosBHeHHs Ao KoaeKcy iHiuilowTbca Ta BHOCATbCA BignosiganbHowo ocoboto
KomnaHii. MpUAHATTA HOBOI pedakuii Koaekcy aBTOMaTUMHO NPU3BOANUTL A0 NMPUMNUHEHHS
nii nonepeaHLOro AoKyMeHTa. Y pas3i HesignosigHocTi 6yab-akoi vactuHn Kogexcy
BUMOraM YWHHOIO 3aKOHOAABCTBA YKpaiHu, B TOMY YUCANi B 3B'A3KY 3 MPUNRHATTSM HOBKUX
aKTiB 3akOHOAaBCTBa YKpaiHW Ta 3MiHI YMHHUX, Kogekc 6yae AisTh nuwe B Ti YacTUHI,
Ulo He cynepeyuTb YMHHOMY 3akKoHoAaBcTBY. [lo BHECEHHA BiANOBIAHMX 3MiH A0
Kogekcy, npauiBHWKM B CBOiIW poboTi MNOBUHHI KepyBaTUCA HOPMaM YUHHOIO
3aKOHOAAaBCTBa YKpaiHu.

12.3. Bumorn Koaekcy BpaxoBYylTbCSi npu po3pobui Ta BHECEeHHi 3MiH [0 BHYTPILIHIX
HOpPMaTUBHUX AOKYMeHTIiB KoMnaHil.

12.4. BignosiganbHa ocoba 3 nuTaHb koMnnaeHc KoMnaHii 3abe3nedvye nepioguuyHe, He pigwe
OAHOro pasy Ha pik, 03HaloMAEHHA MpauiBHUKIB i3 KoaekcoM, y ToMy 4nchi WasxoMm
iHbopMyBaHHA npauiBHUKIB wWoAo BUMMOr KoAeKCy i3 BUKOPWCTaHHS iHdopMauiiHUX
cuctem. Papa noknapae Ha BignosifanbHy ocoby 3 nuTaHb KoMnnaeHc KomnaHii
BiANOBinanbHICT 3@ 3AiACHeHHs noAanbuloro KOHTPONIO 3@ BMPOBaAXeEHHA Ta
AOTPUMaHHAM BuMoOr Kopaekcy, HaAaHHS KOHCYNbTaui npauiBHWKaM i3 NUTaHb MNOro
AOTpUMaHHA. Paga He pigwe oAHOro pasy Ha pik nepernsgae Ta 3ailicHoe KOHTpONb 3a
AOTpUMaHHAM Kojekcy, 3okpeMa WJIAXOM PO3LASAY 3BITHOCTI 3 NUTaHb KOMMAEHC, AKa
MiCTUTb iHdoOpMaLilo woao BWNAAKIB MOPYWeHb npauiBHukamum Kogekcy, Bunaakis
HEMNPUIRHATHOI NOBeAiHKM Ta NopYLWeHb, PE3yNbTaTiB AOCNIAXEHHS X NPUYMH Ta 3axoAis
woAao 3anobiraHHa Takum noaisM.

12.5. MMpauiBHUK 30608B's3aHuii 3BepHYTNCA A0 BiAnoBiganbHOi ocobu KomnaHii 3 nuTaHb
KOMMJIAEHC, AKWo BiH Mae CyMHIBU LWOAO AOTPUMaHH:A Koaekcy y KoHKpeTHoMy Bunasky
abo AKWO BiH Mae nigcrasy BBaXatu, WO Konekc He potpumyetbcs B uinomy. Y pasi
HasBHOCTI Takux cymHiBis 4/ (PAKTIB HEMpuitHaTHOI noBegiHkM npauiBHUKIE 4u
nopyweHb B aisnpHocti ~ Komnawil, NpauisHnk 3o060s'asaHuii nosigomuT npo ue
BianosigansHy ocoby KomnaHii 3 NMUTaHb KOMNNAEHC.

12.6. KoWtponb i narnsg 3@ AOTPUMEHHAM BUMOT AaHoro Kopekcy noknagaetscsi Ha

kepiBHULTBO KomnaHii, BIAMOBIAANEHY 0C0By Komnawii 3 nutans koMnnaeHc, ynpassiths
no DOGOTi 3 nepcOHaﬂOM/ a TaKkoX KEPIBHUKIB Blaainie Ta CJ'I\/)I{G KomnaHii.
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